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IIOIOXEIIHE
o6 orAeJIe byxraJlTepcKoro yqeTa II oTTISTHOcTII

MyHr,rqnrIaJrbHOfOKa3eHHOfOyqpexqeHlrfl
(MeCTH afl aA M I,I H I[ CTp aII llfl C. II. T aIIIJI bI-T al a

JlecrceHcKoro MyHIIIIrraJIbHoro pafi oHa

Ka6 apAII Ho-Ea1itapcKofi Pecnyonrarcn>>
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c.n.Talunu-Tala -
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flonoxenue o6 orge"rre 6Yx U OTIIETHOCTII

My H rI rI rI r a Jr b H o ro Ka 3 e H Ir o ro yrr p ellcl effi<M" tt" 
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;;:i;;;-T";" Jlecrenc*oro ty" 
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tt aJrb H oro pafi ona Ka6apsuno-

Ea.rrnaPcrcofi PecnY6'irunu>>

1. O6urue rloJroxteHrl{

1.1. Orlen 6yxranTepcKoro yqeTa u OTIIeTHOCTI4 ponfl flBlIfleTcfl' cTpyKTypHbIM

rroApa3AeJreHrreM MyHITTIHII€UIbHO|O Ka3eHHOfO rIpexAeHIIt <<MecrHaq

aAMr{HrrcTpa]\v'fl. c.u]Tarunbl-Tzuta Jlecxescroro MyHLIqn[€UIbHoro pafioua

Ka6ap4uno-Eanr<apcrofi PecnySnzru>> (4anee yqpexqenue)

I.2. OrleJr B CBOefi 4errelbHOCTLI noAoTqeTeH LI IIOAKOHTpOJIeH 3aMecTIlTeJIIO

fIIaBbI aAMI4HI4cTp aL\VU [O sKOH9MI'IKe n SranaUCal'r - HarI€uIbHIIKy Ky3O

Jlecxencroro Pafrona.
1.3. B csoefr AeflTenbHOCTll OTAeJI 6yxranrepcKolo yrleTa 14 OTTIeTHOCTII

pyKoBoAcrByerc{ Koncruryquefi Poccuficrofi (De4epaquu vI Ka6apguuo-
-Eanrapcrofi 

Pecny6garu, se4epalrHblMll KOHcTIITyUIIOHHbIMII 3aKOHaMII'

$e4epalrHbrMr4 3aKoHaMI/t, yKa3aMfi u pactroptxeHu-tr1'ru fIpeaLIAeHTa P@ u

Ka6aparano-Ealrapcrofi PeCUy6nuKI4, IIOCTaHOBJIeHI4flMVI 14 pacloptrxeH'vlflM.vr

Ilpanr,nelbcTBa P@ u KEP, rpaBoBbIMv.AKTaMI4 MUnucrepcrBa sunancon P@',

IIHbIMI{ IIpaBOBbIMI,I aKTaMLI P(0, fIonOxteHI4eM MyHI4III4nalIbHorO Ka3eHHOro

yqpexcAeHwr <<Mecfiras aAMLIHLICTpAI\Vrfl' c.u.TaurlH-Tala Jlecrencxoro

MyHtrrltil€urbHofo pafioua Ka6apAnno-Eanxapcrofi Pecny6nuKll), IpuKa3aMLI

yqpenqeH vrfl , a raK)Ke H acrotuluu IIoloxeHI4eM'

2 . l\enu Aefl reJIbHocrLI

I{enrrvru AetrenbHocrl4 orAena f,BJltrorct:

2.I. Opranzsaqux V BeAeHI4e 6yxranrepcKolo )ntera' Qoptr'tl'tpoBaHl4e

AOKyMeHTr,rponannofi, c[cTeMaTUSUpOnanuofi uuoop\'raqun B OTHOIIIeHLIII

o6rer<ron oyxranrepcKolo yqeTa' KoTOpbIMII trBJItIOTCr QaKTu xossficreennoft

xLr3HLI yrlpe)(AeHr4{, ero aKTUBbI ra o6gsa'reJlbcrBa, AoxoAbI I4 pacxoAbl' a raKx{e

ucrorIHLIKra S uI nauc?Ip oBaHI4f, ero AetreJlbHo crl4'

2.2. CocraBJIeHI4e Ha ocHoBe rIoJ$ rennofi nnsoprr'raqlln 6roAxetuofi' ualotonoft'

cTaTIIcTI{.IecKofi oTrIeTHocTIl yqpex AerrvIfl' B IocyAapcTBeHHbIe sHe6IoANeTHbIe

Qon,4rr, unofi sranaucosofi orqeTHocTll I{ [peAcTaBJIeHI4e ee B yoTaHOBJIeHHOM

rropf,AKe.
rrpeAcraBJleHut orqerHocrll Sro4Neruofi 14 ceoAHofi

oTqeTHOCT[ MyH]lrIr4rraJrbHbIX 6roAxernlrx yrpeNleUuft

a raKxe ycTaHOBJIeHI4e rIOp-flAKa ee [pI4eMKI4'

2.4. OpraHu:aqur
6yxranrepcxofr
c.u.Tarulrt-Tala,



2.4. CocraBJreHrre cno4nOfi 6rOAXefirofi oTIefiIocT?I aAMIIHIICTpaquv c'u'TarunH-

Tana, KoHCOJrLlAUpOranHofi 6rcANefirofi oTqeTHocTII O6 ucIIoJIHeH[LI

KoHcoJIIIA"po"u""o.o 6ro4xera c.u.Tarulrr-Tana vI [peAcTaBJIeHI4e ee B

co oTBeTc TBr0Vr C Tp e6 oBaHrrfl MI,I 4efi crnyroqero 3 aKOHOIaTeJIbcTBa'

3. @yttquu

flnx AocTHmeHLrfl IIocTaBJIeHHbIX qenefi oTAeJI ocyIqecTBJIteT cneAylotr1rae

$ynrquu:
3.1. Paspa6arbrBaeT IIoJIox{eH}I[ V'Ie'1Hofi'II9;IIITLIKI4'yIpe)KAeHILI u rpaQur

AoKyMeHroo6oPora.
3.2. Yuacreyer B rrJraHLrpOBAHvTI4 pacxoAoB 6ro4xera B IqacTvr pacxoAoB HA

coAeplKaHue yqpex AeFtns. u CocTaBlqeT IIo nuu o6ocHoBaHufl 6rO'4Xetrrrx

accl{rHoBasutrt.
3.3.BeAer6roAxerrrsrfiy.IeTIIcIIoJIHeHLI'6ro4xeruoficMeTbIrIpeXAeHII{,

aAMlrurrcTpr4pyeMbrx AoxoAoB LI HeBbLttcHeHHbIX IIOCTyIInenraft yupexAeHll{'

3.4. Cocraenser vr [peAcTaBJIfeT B ycTaHoBneHHoM IIopt4Ke 14 cpoKLI

6rOAXernylo, CTaTI4cTLIqecKy1g OTqeTHoCTb, a TaKXe Apyrue BLTA6I OTqSTHOSTII

B focyAapcrBeHHble BHe6IoAXerHbIe son4rr'
3.5. Ocyru.atun""t KOHTpOJTI IIpaBuJIrHOCTLI OsOpvrneHl4t IIepBLItIHbIX r{eTHbIX

AOKyMeHTOB O oaKTax xo3{ficTBeHHofi XCI43HI4 rlpexqeHl{',I, CBOeBpeMeHHOCTII

HX rrpeAcTaBJreHrrr B oTAeJI, 3aKOHHOCTI4 COBepIUaeMbIX OUepaqufi'

3.6. O$opMJIteT [epBLIqHbIe yqeTHble AoKyMeHTbI' tBJltlouluect ocHoBaHLIeM Arts

3allucefi r perurcrpg 6yxraJlTepcKoro yqeTa, o6ecueqllBaeT cBoeBpeMeHHoe

o S oprvrneHlle perl4crp oB 6yxranrep cKoro yrlera'

3.7 . YqacTByeT B exrefoAHblx U ilepl4oAuqecKl{x I4HBeHTapI43aUUtX IIMyIIIeCTBa I4

o6qgarenrcrs yqpex,4eHut, [poBoAuTT BHyTpeHH[fi KOHTpOnb BeAeHI{t

6yxranrep cKoro yq eTa I4 cocTaB JI eHvlfl' 6ro 4xefiroft orqerHocTll'

3.8. Konrpol?IpyeT coxpaHHocTb MaTepI{aIJIbHbIX IIeHHocTefi u yqpexAeHl4t'

IIpOBOAI,IT LIHCTpyKTaX MaTepIIaJIbHO OTBeTCTBeHHbIX nl4q IIO BOIIpOCaM r{eTa

I4 coxpaHHocTLI I4MyIIIeCTBa, HaxoAflllefoct Ha I4X OTBeTcTBeI{HOM XpaHeHLII4'

3.g. y.racrByer B rroAroroBKe rrrrarHofo pacl]rcaHufl yqpe]K$eHr4s', o6ecnequsaer

rrpaBI4JIbHoe pacxoAoBaHlle Son1a oIIJIaTbI Tpy p;a, cBoeBpeMeHnoe HarII/tcJIeHIle

u fiepequcJleHlle B ycTaHoBJIeHHbIe cpoKl4 AeHe71<HoIo coAepxtalvrfl' pa6oTH[KaM

yrpexAeHl{{.

3.10. OcyIIecrBJr.neT Halrr4CJIeHI4e H cBOeBpeMeHHOe nepequcJleHl4e HallofoB'

crpaxoBbrx B3HOCOB I4 ApyfLTX rlJlareN(efi'

3.11. O6ecueqraBaeT B npeAeJIaX KOMIIeTeHIIUII OTAeJIa o6pa6omY v 3arrII4rY

rIepcoHaJIbHbIX AaHHbIX.

3.12. OcyrUecrBJl{er Qynrqura KoHTpaKrHoro y1lpaBntloilIe1o rpu pa3MeuIeHI4lI

3aKa3oB Ha rrocraBKu ToBapoB, BbIrIoJIHeHlIe pa6or, oKa3aHrle ycJlyr [nfl

o6ecneqeHl..Itt Hyx{A 1nlpe116AeHl1fl, pa3pa6arrreaer vIV yqacrByer B pa3pa6orKe



AOKyMeHTOB rlo pa3MelrleHrrlo 3aKa3a'

3.13. AnarmsrapyeT COCTOflHIIe KpeAuTopcrofi 3aAOJIX{eHHOCTI{ aAMI{HIICTpaII4VI

c.u.Tanuu-Tala, coBMecrHo co crpyKTypHbIMrI rloApa3AelreEvrflM.rl

yqpeXAeHIIflpaccMaTpl4BaeTllpeAnoxeil..i:frLrloyperyliaponarruroIIIIofaIIIeHlIIo
o6ocnosaHHof,- Ilpo"po""""ofi *p"A"TOpCKOfi 3aAOJDKeHHOCTII 6roAXernrrx

yqpenqeHufr',ucxouflv|3,,po."o,"py.'o'ooSleua[IocTyllnerrlrfiAoxoAoBB
6roAxer ceJrbcKoro no ceJreH r4fl. Ha co orB ercrnyroquft Qznan conHfi roA'

3.14. KonrporupyeT CO6nroAenue r<acconofi LI cocTo{Hl4e pacuernofi

Alrcqu[nuHbr, [poBoA]IT CBepKy pacqeToB c 4eSraropaN'rz vI KpeAI4TOpAMVT)

o6ecue.ruBaeT KOHTpOJIb o6ocuonanHocTl{ U 3aKOHHOCTLI cIrI4QaH.Vrfl'

,4e6uropcxOft 3aAO'X.HHO'TLI, B neO6xOAUMbIX CJllrqaflx IIpIIHLIMagT

cooTBercTByroq[e Mepbl'

3.15.ocyulecrBJl'eT6op'"poBail:f1ero,4orofi,r<eapralrrrofivlMecflIIHo?I
oTTIeTHOCTLI O6 IIcTIOJIHeHI{LI MyH}IqruaJIbHOro 6ro'qXera' a TaKXe CBOA 14

Ko'coJrlrAarlmo orqerHocrlr o6 LrcfroJrHeHrrlr KoHcoJrLrALrpoBaHHoro 6roANeta

ceJlbcKoro rloceJreHus Taurnu-Tala'
KO HC O JITIAI',Ip O BaHHyIO OTIIETHOCTb o6 LIcTIoJIHeHI'ILI

3.16.,6. flpe4cranJlter KoHcoJIrrAt4PUbannyR' \'ra'

KoHcoJrrrALrpoBaHHOro 6ro4Nera c.u.Tarunrr-Tana e KV3@ JIecrecKOIo pafi OUa

KEP s roptAKe I4 B cpoKkl, ycraHoBJlenHbre T- poccnficrofi
3.17.ocyru".'"n".'BcooTBeTcTBv|vIc3aKoHoAaTeJIbcTBoM

oegepaqur{ Mepofl p.lrflT:lrfl. no o6ecneqeHl{Io COXpaHHOCTI4' KOMIIJIeKTOBaHLITO 14

lepeAaqe B apxrrB AOKyMeHTOB, o6pasonaeuftlxct B XOAe AetTeJIbHOCTI',I

orAeJIa. '

4. flPana u o6sgasHocrll

4.1. OraeJI rMeer rIPaBo:

4.1.1. ocyqecTBJltTb KOHTpoJIb cBoeBpeMeHHOCTI4 14 npaBLIJIbHocTII

OQoprvrneUraa AOJIXHocTHbIMII JIIIIIaMII yqpexAeHl4r nepBI{tIHbIX

yqeTHblxAoKyMeHToB,aTaK)ICecBoeBpeMeHHocTLIuXnpeAcTaBJIeHII,'tB

ornen AJUI orpaxegrltr B 6roAxernovt yqere 
- 

u orqerHocrll'

KOHTpoJIrIpoBaTb 3 aKOI{HO CTb coBepl[aeMblx onep aquu ;

4.t.2.BHocLITbpyKoBoAcTByrIpe)KAeHII'IlpeAnoxe]Hvlfl'floBoIIpocaM,
oT'ocf,IIllrMct K KSMII9TeHIII{E oTAeJra, yqacTBoBaTb B }IX

paccMoTpellvrvr;

4.1.3. 3HaKOM r4Tb)fl. c AOKyMeHTaMLI' seo6xoAuMblMll AJIfl BbIIIOJIHeHII'

Bo3JroxenHbrx Ha orAeJI Syurcqrafi ;

4.|.4.3allpau[BaTbHIIonyIaTbBycTaHoBJIeHHoMIIop'AKeoTcTpyKTypHbIx
IloApa3AerrenufiyqpexAeHv'Ifl'I4cTpyKTypHbIXIIoApa3AeJIeHLIfirrlecrrroft
aAMrrHLrCTparIr4tr c.n.Ta[uu-Tala AOKyMeHTbI, MaTepLItlJIbI'

uuQoprrlaquro I4oTIIeTHocTb'neo6xo4uurrel^nflocyqecTBI|eHLI['
BO3JrOXreHurrx synr<qufi I4 BbIIIOJIH eill4fl' IIOCTaBJIeHHbIX gal:al{') a TaKx(e

peIIIeH['BonpocoB,BXOAflIIII4XBKoMIIeTeHu[IooTAeJIa;



K rrclloJlHeHrlro AOKyMeHTbI 6e3 lloArlrrcl4 pyKOBOACTBa

B coBelqaHlltx, KOHoepeHIIrrqx' ceMr{Hapax 14 rlHbrx

ilo BOrIpocaM' cBfl3aHHbrM C Aetr'eJIbHOCTbIo orAena;

4'2' orrc'H:;:ffirrrrb 
rro 3arrpocaM pyKoBoAcrBa yrrpelKAenr'r unQopMalrruo rlo

BOrIpocaM, orHeceHr{brM K KOMrIereHuItu orAena;

4.2.3.o6ecne.ruBaTbBllpeAenax..KoMIIeTeHuLI[oTAeJIagaqIITY
ilepcoHaJrbHbrx lu"rr#, unofi cnyxe6nofi ran$Oprvrauuu oT

HecaHKIIUOHI4poBaHHOro AOCTyTIa;

4.2.4.cBoeBpeMeHHO " " ""r*n"t 
tpo6eccIIOHaJIbHbIM ypoBHeM BbIfIoJIH{Tb

o[peAeneHl{breHacrotlqutrlfloloxeHrreMSynruun;

5' opranu 3a'!lz'fl' Ae-greJIbHocrLI

5.1. rlrra*ras rrr4cJreHHocTb orAeJra dy<ranrepcKoro ]^reTa 14 orrlerHocrlr

oflpeAenflercfl Bo3Jroxe'""r*" lu otl"n $yurutarv'a B coorBercrBrrl4 co

IITTaTHbIM p aclluc aHI',leM', yTBepxAeHHbIM rlpuKa3oM ytIpexAeHLI{'

5.2.[eneJlbHocTblooTAenapyKoBoA[THaqaIbHlIKoTAeJIa,roroprrfiHaAeneH
[paBoMnropofiIIOAIII{cI}I-[oAn[cbIBaeTBIIpeAeJIaxcBo}IXttoJIHoMotIIIu

,.i-u;";#ffi try#:H"'J,:#illl#;bHyroorBercrBeHHocrb3aBbrfro'rHeHue
3aAaqvlQyuruufi,Bo3JIoXeHHbIxJII{IIHOHaHeIo,rlpuST0McTeIIeHb
oTBeTcTBeHHocTLIycTaHaBJIuBaeTc'Aonx{HocTHbIMpeIJIaMeHToM
MyHI4III4TIZUTbHO| o cnyxailIef o'

4.1.5. He rIPrrHI4Marb

yqpexAeHLIfl;

4.t.6. YqacrBoBarb
MepolpuflTr4flX


